PACKET ORDER FORM

O Winter O Spring O Summer O Fall | Year:

TODAY'S DATE: DATE OF FIRST CLASS:

INSTRUCTOR: (LAST) (FIRST)
ADDITIONAL INSTRUCTORS:
COURSE #: CRN #: SEC #:

COURSE NAME:

PACKET IS: O Required O Optional O Posted online CLASS ENROLLMENT:

NUMBER OF INSTRUCTOR PACKETS REQUESTED: (Max. 2] O SYLLABUS ATTACHED

PACKET OPTIONS

Packet is digitally reproduced. Articles are scanned, straightened, cleaned-up and
archived for quick, on-demand printing. Your packet is ready to use for another term
— you can add, pull or rearrange articles.

O Copyright clearance SPECIAL INSTRUCTIONSS:

O Master creation (from books or serials)

O Table of contents & pagination

SERVICES

O Recycled paper

O Comb binding
O Staple upper left
O Three-hole punch
O Booklet

O Tape Binding
(Bookstore Only)

BINDING

O Single-sided
O Double-sided
O Right-hand start

J

CLEAN COPr
FOR OFFICE USE ONLY

O Scanned

Copyright royalties
Number of pages =
TOTAL PRICE

Projected Run

w comps

MASS COPIES RUN

on
# run date

O Citations page added O Copyrights requested

O Pages cleaned up O Pages accounted for

O Pages mastered for production—ready to run
CONTACT INFORMATION

We must be able to contact you. Please fill out the information below.
SCHOOL PHONE:
HOME PHONE:

EMAIL:

#9 PLEASE READ & SIGN

| have requested PACKET SERVICES. |

reproduction of a course packet are the property of Clean Copy or PSU Bookstore

CELL PHONE:

understand that materials mastered for

and may not be copied or reproduced elsewhere.

If my packet requires COPYRIGHT PERMISSIONS, | will be informed of the total
copyright fees before production. | understand that my packet will not be printed

until | have approved the fees.

Instructor signature Date
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Please bring packet materials to or for further information contact one of the following businesses:

Clean Copy, 1704 SW Broadway, 503.294.3999, copyright@clean-copy.com ¢ PSU Bookstore, 1880 SW Sixth, 503.226.2631, mussonp@psubookstore.com.



